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MOJIUTUKA

00padoTku nepcoHanbHbIX JaHHBIX MBOY «XoBanmmuckas COL
1. O01mue noJ10KeHUA

1.1. Hacrosimas nonutuka 06padboTku nepcoHasibHbIX JaHHBIX MBOY XoBaHmmHckasi
COU» (nanee — IonuTuka) onpeaenseT 1ean 00paboTKH MEPCOHATBHBIX JaHHBIX, KATETOPUU U
nepeyeHb 00padaThIBa€MbIX IIEPCOHATIBHBIX JAaHHBIX, KATETOPUU CYOBEKTOB, I€PCOHATbHbBIE
JaHHbIE KOTOPBIX 00pabaThIBaIOTCS, CIOCOOBI, CPOKU MX 00pabOTKU M XpaHEHUs, MOPSAIOK
YHUUTOKEHUSI IEPCOHATBHBIX JaHHBIX NP JOCTIKEHUU 1iesiel uX 00paboTKU UK NpU
HACTYIUICHUH UHBIX 3aKOHHBIX ocHOBaHui B MBOY XoBanmunckasa COL» (nanee —
[komna).

1.2. JlokanbHbIe HOpMATUBHbBIE aKThl U UHBIE JOKYMEHTBI, PETJIaMEHTUPYIOIINE 00paboTKy
nepcoHaNbHBIX NaHHBIX B [1Ikoite, pa3pabaTbiBatoTcs ¢ yueTom mojoxenuid [loauTuky.

1.3. HevictBue Ilonmtrku pacnpocTpaHseTcsl Ha epCOHaNIbHbIE TaHHbIe, KoTopbie [lIkona
00pabaThIBaeT C UCMOJIB30BAHUEM U 0€3 HCTIOJIB30BaHUS CPEICTB aBTOMATH3AIUH.

1.4. B [lonuTrKe UCTIONB3YIOTCS CIEAYIONINE MOHSITHSA:

NepcoHaIbHbIE JaHHbIE — J1I00as nH(OPMALKs, OTHOCSIIASACS MPSIMO MJIM KOCBEHHO K
OTIpeIeIECHHOMY HJIM oTpezeiieMoMy GU3NYECKOMY JHIY (CYOBEKTY MepCOHaATbHBIX
JTAaHHBIX);

NepCoHaIbHbIE JaHHBIE, pa3pelIeHHbIe CYObEKTOM MEPCOHATBHBIX TAHHBIX JIJIS
pacnpocTpaHeHusi, — epCOHANIbHbIE TaHHBIE, JOCTYI HEOTPAHUYEHHOTO Kpyra JIUII K
KOTOPBIM MPEA0CTaBICH CYObEKTOM MEPCOHANBHBIX IaHHBIX TyTEM Ja4yu COTrjacus Ha
00paboTKy MepCOHAIbHBIX IaHHBIX, PA3PEIICHHBIX CYObEKTOM MEPCOHATBHBIX TAHHBIX JIJIS
pacnpocTpaHeHus B opsiake, npeaycMorpeHHoM DenepanbabiM 3akoHOM 0T 27.07.2006 Ne
152-@3 (nanee — 3aKoH);

oTepaTop MEePCOHANBHBIX JAaHHBIX (oneparop) — [lIkosa — ropuaryeckoe JIuio,
CaMOCTOSITENILHO HJIM COBMECTHO C IPYTMMH JIMIIAMH OpraHu3yomiee 1 (1in)
OCYILIECTBIIsIoIIee 00pabOTKY EPCOHANBHBIX JAaHHBIX, OTIPEeIIstoIIee e 00paboTKu
MePCOHAIBHBIX TAHHBIX, COCTaB MEPCOHABHBIX JaHHBIX, OISKAIINX 00paboTKe, NEHCTBUS
(omeparun), COBEpIIaeMbIE C IEPCOHATBHBIMU TaHHBIMHU;

00paboTKa MepCOHANBHBIX JAHHBIX — JAeUCTBUE (OMEpalys) WIH COBOKYITHOCTh IEHCTBUI
(omepanuii) ¢ mepCOHATFHBIMUA JAHHBIMU C HCTIOJIB30BAHUEM U 0€3 HCTIOB30BaAHUS CPEJICTB
aBTOMAaTH3AINH, BKIIIOUasi COOp, 3aM1ch, CUCTEMATHU3AIINIO, HAKOTUICHHUE, XPaHEHHE,
yToyHeHue (0OHOBJIEHUE, U3MEHEHHE ), U3BIICUCHHE, UCTIOTIb30BaHHE, ITepeIavy
(pacmpocTpaHeHue, mpeocTaBlIeHNe, J0CTyIl), 00e3TMUYnBaHie, OIOKUPOBAaHUE, YAaleHHUE,
YHUUYTOKEHUE;

aBTOMATU3UPOBaHHAs 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00pab0OTKa MEePCOHATBHBIX
JAHHBIX C TIOMOIIbIO CPEJICTB BBIUUCIUTEIBHOU TEXHUKH;

pacnpocTpaHeHHe MePCOHAIBHBIX JIAHHBIX — JIEWCTBUSI, HATIPABIICHHBIE HA PACKPBITHE
MEePCOHANBHBIX TAHHBIX HEOTIPECICHHOMY KPYT'Y JIUII;
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MIPEJOCTaBJICHUE TEPCOHATBHBIX TAaHHBIX — JEHCTBUS, HAIIPABJICHHbBIC HA PACKPBITHE
IIEPCOHAJIBHBIX JAaHHBIX OIPEIEICHHOMY JIMIY WM OIPEACIIEHHOMY KPYT'Y JIMLI;
OJIOKMpPOBaHKE TEPCOHAIBHBIX TAaHHBIX — BPEMEHHOE MTpeKpalieHne 00paboTKu
MEePCOHATBHBIX JAHHBIX (32 UCKIIOUEHHEM CITydaeB, eciu 00padoTka HeoOXoauma Jis
YTOYHEHMSI IEPCOHATIBHBIX JIAHHBIX);
YHUUYTOKEHHUE NIEPCOHAIIBHBIX JAHHBIX — AEUCTBHUS, B PE3Y/IbTATE KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAHOBHUTH COJICPKAHNE TIEPCOHAIBHBIX TAHHBIX B MH(POPMALMOHHOM
CUCTEME MEPCOHAIbHBIX JAHHBIX U (WJIH) B PE3Y/IbTaTe KOTOPHIX YHUUTOXKAOTCS
MaTepUaabHble HOCUTEIH IIEPCOHAIbHBIX IaHHBIX;
00e31MYnBaHNE NIEPCOHATBHBIX JAaHHBIX — JICHCTBHS, B PE3YJIBTATE KOTOPBIX CTAHOBUTCS
HEBO3MOKHBIM 0€3 UCTIOJIb30BaHMs IOTIOJHUTEIHHON HH(DOPMAIH OTIPEIEIINTh
MPUHAJIEKHOCTD IEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEpCOHAIBHBIX JAHHBIX;
nHGOPMAIIMOHHAS CHCTEMA IMIEPCOHABHBIX JAHHBIX — COBOKYITHOCTH COJIEPKAIIUXCs B 6a3ax
JAHHBIX ITEPCOHATIBHBIX TAHHBIX M 00€CTIeYNBAIOLINX X 00pab0TKy MHPOPMAITMOHHBIX
TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;
TpaHCTpaHUYHAas Nepeada NepCoOHAbHBIX JaHHBIX — Mepeaya NepCOHAIbHBIX JaHHBIX Ha
TEPPUTOPHUIO HHOCTPAHHOIO TOCYIapCTBA OPraHy BJIACTH MHOCTPAHHOTO rOCY/AapCTBa,
MHOCTPaHHOMY (PM3UYECKOMY JIMIY UJIM MHOCTPAHHOMY IOPUIUYECKOMY JIUILY.

1.5. lllkona kak oneparop MepCcOHAIBHBIX JTAHHBIX 00s3aHa:

1.5.1. Cobnronath KOHPHUAEHINATBHOCTh NEPCOHATIBHBIX JaHHBIX, @ IMEHHO HE PaclpOCTPaHSITh
MepCOHAILHBIE TAaHHBIE U HE MepeIaBaTh X TPETHUM JIUIaM 0e3 coriacus CyObeKTa
MIEPCOHATBHBIX JaHHBIX WJIM €T0 3aKOHHOTO MPEJICTABUTEIS, €CITH HHOE HE TPETYCMOTPEHO
3aKOHOIATEIILCTBOM.

1.5.2. ObecrieunTh CyOBEKTaM IEPCOHAIBHBIX IAHHBIX, UX 3aKOHHBIM MPEACTABUTEISM
BO3MOYHOCTH O3HAKOMJICHUS C IOKYMEHTAaMU U MaTepHallaMi, COJAEPKAIIUMH UX
NepcoHaIbHbIE JaHHBIE, €CIIH NHOE HE MPETyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3bsACHATHh CyObEKTaM MEPCOHAIBHBIX TAHHBIX, UX 3aKOHHBIM MPEACTABUTEISIM
IOPUAMYECKUE TIOCIEACTBHS 0TKa3a MPEeI0CTaBUTh MEPCOHANIbHBIEC JaHHbIE.

1.5.4. BrokupoBaTh WK yAATSTH HEMPABOMEPHO 00pabaThiBaeMbIe, HETOUHBIC TIEPCOHATHHBIC
JaHHbIE JTU00 00eceYnTh UX OJOKUPOBAHUE WU YAAJICHUE.

1.5.5. IIpexpatuth 00pabOTKY U YHUUTOXKUTH WM 00E3TMUUTD [IEPCOHATbHBIE JaHHbIE JTHO0
obecneunTh MpeKpalieHne 00paboTKH U YHUUYTOKEHUE WM 00€3TMUUBAHKIE TEPCOHAIBHBIX
JAHHBIX [P JOCTHKEHUU 1eJIU UX 00pabOTKU.

1.5.6. IIpexpatuth 00pabOTKy MEPCOHANBHBIX JAHHBIX UM 00ECIIeUUTh MpEeKpalieHue
00paboTKH NEPCOHANBHBIX JAHHBIX B CIy4ae OT3bIBA CYObEKTOM MEPCOHATBHBIX JAaHHBIX
corjacusi Ha 00pabOTKy ero MepcoHaNbHBIX JaHHBIX, €CIIM MHOE HE MPEAYCMOTPEHO JOTOBOPOM,
CTOPOHOM KOTOPOTO, BBIFOI0-MIPUOOPETATENEM HIIU IOPYIUTENEM IO KOTOPOMY SIBIISIECTCS
CyOBEKT MepCOHANIbHBIX JaHHBIX, WM UHBIM corfamienueM mexay [llkomnoi u cyobekrom
MePCOHATBHBIX JTAHHBIX.

1.5.7. HpI/IHI/IMaTB MCPEI, HeO6XOI[I/IMBIe U JO0CTATOYHBIC 1JIA oOecreyeHns BBIIOJIHEHNS
O6H33HHOCTCI\/‘I, MpeaAyCMOTPCHHBIX 3aKOHOM U IMPUHATBIMU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMHU IIPABOBBIMU aAKTaAMH.

1.6. IlIxouna Brpase:

1.6.1. CamoCTOATEIBLHO ONpeCACIAThL COCTAB U IIEPCUCHb MEP, HCO6XO,[[I/IMBIX U 10CTAaTOYHBIX AJIA
oOecrieyeHUsI BBITIOJTHEHUS 06H3aHHOCTCﬁ, MpeaAyCMOTPCHHBIX 3aKOHOM H IMPUHATBIMU B
COOTBCTCTBUH C HUM HOPMATUBHBIMHA MMPABOBBIMU AKTaMH, €CJIM UHOC HC IPCAYCMOTPCHO
3aKOHOAATCJILCTBOM O MCPCOHAJIbHBIX JaHHBIX.

1.6.2. Mcnonb30BaTh MNEpCOHAJILHBIC TAHHBIC CY6’LGKTOB MEpCOHAIBHBIX TaHHBIX 0e3 ux
corjiacus B ClIyvasix, MpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.
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1.6.3. TIpennocTaBisTh NEpCOHANbHbIEC JAHHBIE CYyObEKTOB MEPCOHAIBHBIX JAHHBIX TPETHHM
JMIIaM B CIIy4asiX, MPeAyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

1.6.4. Tlopyuntb 06pabOTKY MEPCOHANBHBIX JAHHBIX JPYroMY JIMILY C COTIacus CyObeKTa
MEPCOHAIBHBIX JAHHBIX, €CIIM UHOE HE MPETyCMOTPEHO (ellepalbHbIM 3aKOHOM, HA OCHOBAaHUH
3aKJIF0YaEMOTO € 3THM JIMIOM JI0roBopa. JIumo, ocymecTaistoniee 00paboTKy epCOHANBHBIX
JAaHHBIX 110 TopydeHuto 11Ikosbl, 00513aHO cOOIIOIATh TPUHITUIIBI U ITpaBUiIa 00paboTKH
MEPCOHATBHBIX JAHHBIX, IPETyCMOTPEHHBIE 3aKOHOM, COOTIOIAaTh KOH(UACHIIUATEHOCTh
[IEPCOHAIBHBIX JaHHBIX, IPUHUMATh HEOOXOIMMBbIE MEPBI, HAIIPABJICHHbIEC HA 00ECIIEUEHHE
BBINIOJIHEHUS 00S3aHHOCTEH, IPETYCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHHKH, COBEPIICHHOJIETHUE YUAIIUECs, POTUTEITH HECOBEPIICHHOJIETHUX YYaIuXCs,
WHBIE CYOBEKTHI IEPCOHATBHBIX JAHHBIX (Jajiee - CyObEKThI MEPCOHAIBHBIX JTAHHBIX) 00S3aHbI:

1.7.1. B cny4asx, npeaAyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM, NpeaoctaBisaTh [IIkone noctoBepHbie
TepCOHANbHBIC TAHHBIE.

1.7.2. Ilpu n3MeHEeHNHU NepCOHANIbHBIX JAHHBIX, 0OHAPYKEHUU OIHUOOK WJIM HETOYHOCTEH B HUX
He3aMeUIMTENbHO coo0mats 00 sToM IIkoie.

1.8. CyObeKThl epCOHAIbHBIX TaHHBIX BIIPABE:

1.8.1. TlomyyaTs nH(pOpMAaIIHIO, KaCAIONTYIOCS 00pa00TKHU CBOMX MEPCOHATBHBIX JaHHBIX, KPOME
CITy4aeB, KOTia TAKOW JIOCTYI OTpaHuueH (eaepabHbIMHU 3aKOHAMU.

1.8.2. TpeboBatsb oT ILIK0JIbI YTOUHUTH MEPCOHATIBHBIE JaHHbBIE, OJIOKUPOBATh UX WU
YHUUTOXHTb, €CJIM NIEPCOHANIBbHBIE TaHHBIE SBJISIOTCS HEMOJHBIMU, YCTAPEBIINMHU, HETOUHBIMH,
HE3aKOHHO MOJYYEHHBIMU WIN HE SBJISIFOTCS HEOOXOIMMBIMHU JUTsl 3asiBJICHHOH 11es1 00paboTKu.

1.8.3. JIonoJIHUTh IEPCOHATBHBIE JaHHBIE OIIEHOYHOTO XapaKTepa 3asBJICHUEM, BbIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHUS.

1.8.4. O6xanoBaTh AecTBUs WK 6e3aeiicTBue [1IKoIbI B yITOJTHOMOYEHHOM OpTraHe Mo 3aIiuTe
MpaB CyOBEKTOB MEPCOHATBHBIX JaHHBIX WJIH B CyJICOHOM TIOPSIJIKE.

2. IIpaBoBbIe OCHOBaHUS 00PA0OTKM NMEPCOHATbHBIX JAHHBIX

2.1. IlpaBoBbIMHM OCHOBaHHSIMH 00paOOTKU MEePCOHAIBHBIX JaHHbIX B [lIKkoiie sBasSIOTCS yCTaB U
HOPMAaTHUBHBIE PABOBBIC AKThI, /U1 UCIIOJHEHUS KOTOPBIX U B COOTBETCTBUU C KOTOPBHIMU
[Ikona ocymiecTBisieT 00pabOTKy MEPCOHATBHBIX IaHHBIX, B TOM YHCIIE:

TpynoBoiil K0JIEKC, MHbIE HOPMATUBHBIE IIPABOBBIE AKThI, COJIEPKAILNE HOPMBI TPYJIOBOTO
1paBa;
B1oJDKeTHBIN KOJIEKC,
Hanorosslii Kogekc;
I'paxkianckuii KOJEKC;
CeMeHHBIA KOJIEKC;
DenepanbHblif 3ak0H 0T 29.12.2012 No 273-D3 «O06 obpazoBanuu B Poccuiickoit
®denepaunn» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE IIPABOBBIE AKThI;
COIIMAIbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHOAaTeIbCcTBO Poccuiickoit @enepannu;
3aKOHOJATENHCTBO B cpepe 6e30MacHOCTH, B TOM YHCIIe aHTUTEPPOPUCTUIECKON
3aIMILEHHOCTH.
2.2. IlpaBOBBIMU OCHOBAHHSAMH 00paOOTKU MEePCOHANBHBIX JaHHBIX B [1IKose Takxke sIBISIFOTCS
JIOTOBOPBI ¢ GU3UYECKUMU JIUIIAMH, 3asBIICHUS (COriacusi, TOBEPEHHOCTH ) YUaluXCs U
poauTenen (3aKOHHBIX MPEICTaBUTEIEH ) HECOBEPILICHHOJIETHUX YYalUXCsl, COTJIacusl Ha
00paboTKy MepCOHATBHBIX TaHHBIX.

3. Ilesan 00padOTKH NEPCOHAIBHBIX JAHHBIX, HX KATETOPHH U NepedYeHb, KaTeropuu
cy0OBEeKTOB, NePCOHAJIbHBIC JAHHBIC KOTOPBIX 00padaTbIBaIOTCsl, CIIOCOOBI, CPOKH HX
00padoTKHN U XpaHEeHHUs1, NOPSIAOK YHHYTOKECHHUS NMEPCOHATbHBIX JaHHbBIX
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1. Iesnb 00padoTKU: OpraHu3anus o0pa3oBaTeJbLHOM 1eSITEILHOCTH 10 00Pa30BaTEeIbHbIM
NMporpaMMaM Ha4aJIbHOro 0011ero, 0OCHOBHOIO 00111ero 1 cpeaHero ooiero oopa3oBanmusi,
JAOMOJTHUTEIBLHBIM 00111e00pPa30BaTe/IbHBIM MPOrpaMMam

Kareropuun

JaHHBIX

[TepconasibHbIE TaHHBIE

CoenuanbHble

JIaHHLIE

[Tepeuenb gaHHBIX

(bamuHsi, UM, OTYECTBO;
0JT;

T'PaXKIAHCTBO;

JaTa U MECTO POXKICHUS,
n3oOpaxenue (pororpadus,
BHJIEO0);

MaCTOPTHBIC JTAHHEIE;

aJIpec PEerucTpaIyuu Mo MeCTy
KUTEIIbCTBA;

azpec (pakTHIecKoro
MIPOYKUBAHUS;

KOHTaKTHBIC JTAaHHBIC;
WHIMBUIYTBHBIH HOMEP
HaJIOTOIIIATEIbIIHKA,;
CTPaxoOBOW HOMEP
WHIUBUAYATBHOTO JIMIICBOTO
cuera (CHUJIC);

CBEJIeHUs 00 yCIeBaeMOCTH
o0ydJaromerocs u Ipyrue
CBEJIEHUsI, 00pa3yromuecs B
TMpoLecce peanu3auu
00pa3oBaTeNIbHOM MPOrpaMMBbl;
WHbIE NEPCOHAJIbHbIE JAHHBIE,
penocTaBiisieMble (PU3NIECKUMHU
JUIAMH, He0OXO0TUMBIE 115
3aKJIIOUEHUS U UCTIOJTHEHHUS
JIOTOBOPOB, HUCIIOJIHEHUSI HOPM
3aKOHOJATENLCTBA B cepe
o0pazoBaHus

CBenieHusl 0 COCTOSIHUHU 3/I0POBBS

Kareropun OOyuaroniuecs, X pOJAUTENHN (3aKOHHBIC TIPEACTABUTEIIH )

CyOBEKTOB

CriocoOsr ABTOMaTH3UpOBaHHAs 00paboTKa U 0e3 CPe/ICTB aBTOMATHU3AIMH, B TOM
00paboTKn qucie:

IMOJIYYCHUEC NICPCOHAJIBHBIX JaHHBIX B YCTHOﬁ 1 NHChbMEHHOM (bopMe
HCIMOCPECACTBCHHO OT Cy6’LeKTOB NEPCOHAIIBHBIX JaHHBIX;

BHCCCHHA MEPCOHAJIBHBIX NAaHHBIX B JKYPHAJIbI, pCECTPLI U
I/IH(I)OpMaI_[I/IOHHHC CHUCTCMbI U NOKYMCHTBI Ixomsl.

Cpoku 00paboTku

B teueHue CpOKa peain3alnun 06pa30BaTeJ'IBH01>i IporpamMmabl

Cpoku xpaHeHus

B teueHue CpOKa, YCTaHOBJICHHOTO HOMCHKHaTypOﬁ A€ B 3aBUCHUMOCTH OT
TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA IICPCOHAIIBHBIC TAHHBLIC

IHopsnox

B cooTtBeTcTBHU C HOpﬂ,[[KOM YHUUTOKCHUA U 00e3TMUNBaHUS




YHUUTOKCHHUA

NECPCOHAJIBHBIX JAHHBIX

NECPCOHAJIBHBIX JAHHBIX IIIxo0aBI B 3aBUCUMOCTH OT THUIIA HOCUTEIIS

2. Ileab 00padoTKN: BbINOJHeHHsA GYHKIMI U IIOJJHOMOYHI padoTogare/isi B TPYAOBBIX
OTHOLIECHMSAX, B TOM 4K c/Ie 00SI3aHHOCTel 10 OXpaHe Tpyaa

Kareropuu [TepconanpHBIC TaHHBIE CnenpanbHbie buomempuuecxue
JTAHHBIX
nepCcoHaTbHBIE NepCoHAbHbLE
TaHHEBIE oannbvle
[Tepeuens gaHHbBIX p  (haMuUIIHS, UMSI, OTUECTBO; CaeneHus o H3zobpasicenue
p  TI0JI; COCTOSIHUH Ha ghomo u
) TPaXKIAHCTBO; 3JI0POBBS 8Udeo3anucl,
p  JIaTa ¥ MECTO POXKJICHUS; HOJYYEHHBIX C
»  u3oOpaxkenue (pororpadus); Kamep
) TACTIOPTHHIE JIaHHBIE; Habn00eHUs

b aJIpec PETUCTPAINH 110 MECTY
JKUTEIIbCTBA,

p  aapec (paKTHIECKOTo
MIPOYKUBAHUS;

»  KOHTAKTHBIC JTAHHEIC,

»  WHJIWBHIYaJTbHBIA HOMED
HaJIOTOIJIaTeNbIINKA;

»  CTPaxoBOl HOMEP
WHIUBUIYAIBHOTO JHUIEBOTO
cuera (CHUJIC);

p  cBeZleHUs 00 oOpa3oBaHUH,
KBaTM(UKAIIH,
npohecCHOHAIBHOM MOATOTOBKE U
MOBBIIICHUH KBAIU(DUKALIH;

p  CeMelHOe MOJI0XKEeHHEe, HATuIne
NeTei, pOJICTBEHHbBIE CBS3H;

) CBEJICHHUS O TPYJOBOM
JEeSITeNIbHOCTH, B TOM UHUCIIE
HAJIMYUE MOOLIPEHUIH,
HarpaxJIeHUH 1 (WK )
JTUCIUIUIMHAPHBIX B3BICKAHHUIA;

»  JIaHHBIE O perucTpanuu Opaka;

p CBEJICHHUS O BOMHCKOM Yy4YeTe;

»  CBeJICHUs 00 MHBATUIHOCTH;

»  CBeJeHUs 00 ylep:KaHuu
AIMMEHTOB;

) CBEJICHUS O JIOXOJE C
MPEIBIIYIIEro MecTa paboThI;

) MHBIC IEPCOHANIbHBIC TAaHHbIE,

IpeoCTaBIIsIeMble pAOOTHUKAMU B

COOTBETCTBUU C TPEOOBAHUSIMU

TPYAOBOTO 3aKOHOAATEIHCTBA

Kareropun
CyOBEKTOB

PaboTHUKY, KaHUIATHI Ha PaboTy (COUCKATEINN)




CriocoOsr
00paboTku

ABTOMaTH3UpOBaHHAs 00pabOTKa M 6€3 CPEe/ICTB aBTOMATH3AINH, B TOM
4quclie:

MOJTy4eHHE TIEPCOHAIBHBIX IaHHBIX B YCTHOW U MUCbMEHHOH (opme
HETMOCPEJICTBEHHO OT CYObEKTOB NEPCOHAIBHBIX JaHHBIX;

BHECEHUS IIEPCOHANIBHBIX JAHHBIX B KYPHAJIbl, pEECTPBI U
UH(POPMAIIMOHHBIE CUCTEMbI U JOKYMEHTHI LIIKoIIbI

Cpoku 00paboTku

B Teuenue cpoka AecTBUS TPYAOBOIO A0roBopa. [ns kanauaaTos — B
TEYCHHE CPOKa, HEOOXOIUMOTO ISl PACCMOTPECHHUS KaHIUIATYPHI 1
3aKJI0YEHUS TPYAOBOTO JOTOBOPA

Cpoku XpaHeHus

B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKIIATYpO# €]l B 3aBUCUMOCTH OT
TUIA JOKYMEHTa, B KOTOPOM COJIepKaTCsl IEPCOHAIbHBIE TaHHbBIE, B TOM
YHCclie B COCTaBe JMYHBIX Aen — 50 et

[Topsnox
YHUYTOKECHHUS

B cooTBeTcTBHU C HOpr}IKOM YHUUTOKCHUA U 00e3IMYNBaHUs
NEPCOHAJIBHBIX JaHHBIX IIIxonBI B 3aBUCHMOCTH OT THIIA HOCHUTENS
NEPCOHAJIBHBIX JaAHHBIX

3. Heab 00padoTKu: peau3anus rpaxaaHCKO-NMPaBOBbIX 10T0BOPOB, CTOPOHOIA,
BbITOI0NIPUOOpeTaTE/IeM MJIM ToJIydyaTeaeM KOTOpbIX aBJsercsa Llkoua

Kareropun
JTAHHBIX

[TepconasibHBIE TaHHBIE

[Tepeuenb gaHHBIX

(hamMuus, UMsl, OTYECTBO;

MACTIOPTHBIC JAHHBIC;

aZipec perucTpanuu u (M) GaKTUIECKOTO MPOKUBAHUS;

KOHTaKTHBIC JAHHEBIC;

WHIMBHYIbHBI HOMEP HaJOTOIUIATEIbIINKA;

HOMEp PacueTHOTO CYETa;

HOMep OaHKOBCKOU KapThl;

WHBIC TICPCOHAIBHBIC JaHHbBIC, IIPEIOCTABIIsIEMbIe (PU3HUECKIMH JIHIIAMH,
HEOOXO0IMMBIE JIJIsI 3aKJIFOUCHHS U UCTIOJTHEHHSI IOTOBOPOB

Kareropuun KoHTpareHTsl, mapTHEpbI, CTOPOHBI JOTOBOPa

CyOBEKTOB

CriocoOsr ABTOMaTH3UpOBaHHAs 00paboTKa U 0e3 CPe/ICTB aBTOMATHU3AIMH, B TOM
00paboTKn qucie:

IMOJIYYCHUEC IICPCOHAJIBHBIX JaHHBIX B YCTHOﬁ 1 NUChbMEHHOM (I)opMe
HCTIOCPCACTBCHHO OT CY6’LCKTOB MNEPCOHAJIbHBIX JaHHbIX;

BHCCCHHS MEPCOHAJIBHBIX NAaHHBIX B KYPHAJIbI, pEECTPLI U
I/IH(I)OpMaI_[I/IOHHHC CHUCTCMbI U NOKYMCHTBI [IxomaB1

Cpoku 00paboTku

B teueHue CpOKa, HCO6XOI[I/IMOFO AJI1 UCIIOJIHEHU A 3aKITFOYCHHOT'O0 JOT0OBOpa

Cpoxku xpaHeHus

B teueHue CpOKa, YCTaHOBJICHHOTO HOMCHKHaTypOﬁ A€ B 3aBUCHMMOCTH OT
TUIIa JOKYMEHTA, B KOTOPOM COACPIKATCA IICPCOHAIIBHBIC TAHHBIC

ITopsnox
YHUUYTOKEHHUS

B cooTtBeTCcTBHU C HOpﬂ,[[KOM YHUUTOKCHUA U 00e3TMUNBaAHUS
NEPCOHAJIBHBIX JaAHHBIX IIIxomBI B 3aBUCUMOCTH OT THUIA HOCUTENIS
NEPCOHAJIBHBIX JaAHHBIX




4. Ilenb 00paboTku: oOecnevyeHue 0€30MaACHOCTH

Kareropuun IIepconanbHble JaHHBIE
JAHHBIX

[lepeueHb AaHHBIX p  (haMuIKs, UMsI, OTYECTBO;

p IIACIIOPTHBIC JaHHBIC,

p  aJpec perucrpauuu U (Win) GakTU4eCKOro MpoKUBaHUS;
»  KOHTAKTHBIC JaHHBIC

Kareropun [Tocernrenu HIkomel

CyOBEKTOB

CriocoOsl ABTomaTH3upoBaHHas 00paboTKa 1 0€3 CpeiCTB aBTOMAaTH3aIlH, B TOM
00paboTKH YuCIe:

) TOJIydEHHE MEPCOHAIBHBIX JAHHBIX B YCTHOW U MUCbMEHHOU hopme
HEIMOCPEJCTBEHHO OT CyObEKTOB MEPCOHABHBIX JAHHBIX;

p  BHECEHMS IIEPCOHAJIBHBIX JAHHBIX B KYPHAJbI, PEECTPHI U
nH(pOpMalMOHHBIE CUCTEMBI M TOKyMeHTHI [1IKkoibI

Cpoxu 00paboTku | B TeueHue neproa HaxoxAeHUS oceTuTens Ha Tepputopun HIkobt

Cpoxu xpaneHusi | B TedeHne cpoka, ycTaHOBIIEHHOIO HOMEHKJIATYPOU JIEN B 3aBUCUMOCTH OT
THUNA JOKYMEHTA, B KOTOPOM COJIEPKATCS IEPCOHAIbHBIE JaHHBIE, B TOM
yucie MuHUMYM 30 JTHEW B OTHOIIICHUH 3alUCEH KaMep BUACOHAOTIOACHUS

[Topsnok B cootBercTBuM ¢ [lopsimkoM yHHUTOXEHUS U 00€3TMUNBAHUS
YHUUTOXKEHHS MEepCOHANBHBIX TaHHBIX [I1IKOJIBI B 3aBUCUMOCTH OT THIA HOCUTENS
MepPCOHATBHBIX JaHHBIX

4. YciaoBusi 00padOTKH NMEePCOHAJIbHBIX TaHHBIX

4.1. llkona ocymecTBisieT cO0p, 3aMucCh, CUCTEMATU3AIINIO0, HAKOIUICHUE, XpPaHEHHE, YTOUHEHHE
(oOHOBIIEHME, U3MEHEHHE), U3BJIICUCHNE, UCIIOIb30BAHNE, TIepeady (pacinpocTpaHeHHeE,
MIpeI0CTaBJICHUE, IOCTYM), 00e3TMunBaHue, OJOKMPOBAHHE, yIaTCHUE U YHUUYTOKEHUE
MEPCOHAIBHBIX JAHHBIX B COOTBETCTBUH C 3aKOHOIATENIbCTBOM O MEPCOHANBHBIX JAHHBIX U
JIOKAIbHBIMU HOPMATUBHBIMU akTamMu [1Ikoubl.

4.2. Bce nepconainbhblie qannbie 1lIkona nomaydaer ot cyObeKkTa MepcoHaIbHBIX JAHHBIX, 4 B
cllydasix, Korja CyObeKT MepCOHAIBHBIX JAHHBIX HECOBEPIIICHHOJIETHUN, — OT €r0 POTUTEICH
(3aKOHHBIX MPEJICTABUTEIICH ).

4.3. Ilony4yenne 06 00pabOTKH MEPCOHATBHBIX TAHHBIX, PA3PEIICHHBIX CYObEKTOM
NEePCOHATBHBIX JAHHBIX JUId pacripocTpanenus, [lIkona ocymiecTBiser ¢ coooeHneM
3aMpeToB M YCIOBUH, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT MepPCOHAIbHbIC JTaHHBIE:

e 03 HCIOJIb30BaHMsI CPEJICTB ABTOMATU3ALNH;
e  C HUCIOJIb30BaHUEM CPEJCTB aBTOMATU3AIMH B IPOrpaMMax U MH(POPMaIIMOHHBIX
cucremax: «IC: 3apniama u kaopul»
XpaHeHHE NTEPCOHAIbHBIX TAHHBIX:

4.5.1. llIxoma XPpaHUT MICPCOHAJIBHBIC NAHHBIC B TCUCHUEC CPOKa, HCO6XOIII/IMOFO JJI JOCTUKCHU A
Leae ux 06pa60TKI/I, a JOKYMCHTBI, COACPKAIIUC [ICPCOHAJIBHBIC JTAHHBIC, — B TCUCHUC CPOKaA
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XPpaHEHHUs JOKYMEHTOB, IIPEyCMOTPEHHOIO HOMEHKIIATYPOU JIe]l, C Y4€TOM apXUBHBIX CPOKOB
XpaHEHHs.

4.5.2. IlepcoHanpHbIE JTaHHBIE, 3a(UKCUPOBAHHBIC HA OYMa)KHBIX HOCUTEIISX, XPAHATCS B
3amMpaeMbIxX mKkagdax Jubo B 3aTUPAEMbIX TOMEUICHUAX, JOCTYI K KOTOPBIM OTPaHUYEH.

4.5.3. IlepcoHanbHbIE JaHHBIE, 00pabaThIBa€MBbIE C UCIIOJIB30BAHUEM CPE/ICTB aBTOMATH3AIIHH,
XPaHATCS B TAKOM TMOPSAKE U HAa YCIOBUAX, YTOOBI HCKIIIOUUTH HETIPABOMEPHBIN MM CITy4aiHbIH
JOCTYI K HUM, YHUYTOKEHHE, U3MEHEeHNE, OJIOKMPOBaHKE, KOTIMPOBAHUE, TPEIOCTABICHHUE,
pacIpoCTpaHEeHHE IEPCOHAIBHBIX JAHHBIX, 4 TAK)KE HHBIC HEIIPAaBOMEPHBIE JCHCTBHUS B
OTHOILIEHUH ITEPCOHAIBHBIX JaHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00pabOTKY EePCOHATBHBIX NaHHBIX B [1Ikose, mpekpamiator ux
00pabaTbIBaTh B CIEAYIOMIUX CIyJasX:

e JIOCTUTHYTHI 111 00pabOTKH MEePCOHATBHBIX JAHHBIX;
e HCTEK CPOK AECHUCTBUA coTjiacusi Ha 00pabOTKy MEPCOHAIBHBIX TaHHBIX;
e OTO3BAHO cOrjlacke Ha 00pabOTKY MEPCOHAIBHBIX JIAHHBIX;
e 00paboTKa MepCOHANBHBIX JaHHBIX HEMPaBOMEpPHA.
4.7. Ilepenaua nmepcoHAIbHBIX JTAHHBIX:

4.7.1. llkona oGecneynBaeT KOH(PUIACHIIMATIEHOCTh IEPCOHATBHBIX JTAaHHBIX.
4.7.2. llIkona neperaeT NepCOHAIBHBIE JAHHBIE TPETHUM JIMIAM B CIEAYIOLIUX CIydastX:

e CyOBEKT MepCcoHaIbHBIX JAHHBIX JaJl COTJIACHE Ha TIepeIauy CBOUX JTaHHBIX;
e TIEpenaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOATEIILCTBA B pAMKaX
YCTaHOBJIEHHOM MTPOUETYPHI.
4.7.3. llIxona He OCYIIECTBISAECT TPAHCTPAHUYHYIO TIepeavy NepCOHAIbHBIX IaHHBIX.

5. AkTyaau3anus, McnipaBjeHue, yiajeHne 1 YHUUYTOKeHHe epCOHATbHBIX JaHHBIX,
OTBeTHI HA 3aNPOCHI CYObEKTOB NMEePCOHATbHBIX IAHHBIX

5.1. B ciiygae npenocTtaBieHus CyObEKTOM MEPCOHANTBHBIX JAHHBIX, €T0 3aKOHHBIM
npecTaBuTeNeM (PaKTOB O HETIOJIHBIX, YCTAPEBILINX, HEJJOCTOBEPHBIX UM HE3AKOHHO
MOJIy4YE€HHBIX MepCOHANBbHBIX JaHHbIX LlIKoNa akTyanu3upyerT, UCrpaBisieT, OJIOKUPYET, yAaIseT
WM YHUUYTOKAET UX U YBEIOMIISIET O CBOUX JICHCTBUSAX CYOBbEKTa EPCOHANBHBIX JAHHBIX.

5.2. lIpu noctuxkenuu 1eneit 00pabOTKU MEPCOHATBHBIX TAHHBIX, a TAKXKE B CIIydae OT3bIBa
CyOBEKTOM MEPCOHATBHBIX JAHHBIX COTJIacHs Ha 00pabOTKY MepCOHAIBHBIX JaHHBIX
MepCcOHaIbHbIC JaHHBIE MOJIEKAT YHUUTOKEHHUIO, €CIIM HHOE HE IPEyCMOTPEHO JI0TOBOPOM,
CTOPOHOH, MoJTydaresieM (BbIroJONPHOOPETATENIEM ) II0 KOTOPOMY SIBIISIETCS CyOBEKT
MePCOHATBHBIX JTAHHBIX.

5.3. YHUYTOKEHHE TOKYMEHTOB (HOCUTENEH), COIepKalIUX MEPCOHATbHbIE TaHHBIE,
MIPOU3BOJIUTCS B COOTBETCTBHHU C [lopsaakoM YHUUTOXKEHHS U 00€3TMYMBAHUS TIEPCOHATBHBIX
naHHbIX [IIKOBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IEPCOHATBHBIX TAHHBIX, B TOM YHCJIE ITyTeM
M3MeNbYCHHUS Ipeiepe, CTUPaHus Wik (POpMAaTUPOBAHUS FIEKTPOHHOTO HOCHUTEIIS.

5.7. Ilo 3ampocy cyObeKTa nepcoHalbHBIX JJAHHBIX WIIM €ro 3aKOHHOTO npezacraButens lkona
cooburaer emy MH(popmMaLuo 06 00paboTKe NepCOHATBHBIX JAHHBIX CYOBEKTa B CPOKHU U B
MOPSAJIKE, YCTAHOBJICHHOM 3aKOHOM.

Pe3F|I_|KI/| Ha MopgnuncaHo yndpposon

noanucoto: Pe3anknHa

CBeTnaHa CeeTnaHa AnekcaHapoBHa
Hata: 2022.12.09 08:23:01
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